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THONG BAO CUA BAN GIAM DOC SO 
Ve vie:c quy dinh trinh 14 van ban 

De nghiem tuc, thuan loi trong cong tac trinh ky van ban, da.nh nhieu tiled 
gian hon cho can b9, cong chirc, vien chirc tap trung xu ly cac nhiem vu duvc 
giao; ciOng thoi Oil') Ban giam (lac so• có thoi gian d9c, nghien 

doe 
k9 cac not 

dung truck khi thgc hien 1(3'T cac van ban theo phan Cling; Giam doe SO.  yeu cau: 

1. Tat ca cac Phong khi trinh kS7 van ban deu phai co Cap trinh 147 (ghi ro 
ten phong 0.  ben ngoai). 

2. Cac Van ban trinh ky phai có cac ho so lien quan kern theo (Trir ho so 
guy& toan dg an hoan thanh cua Phong tai chinh dau tu); CO phieu trinh theo 
quy dinh (Trir van de don gian khong can thiet). 

3. Ve quy trinh trinh 1()"T: 
- Cac PhOng trinh ky gui ho so qua b9 phan snot cda cua Van ph6ng tiep 

nhan, Sau khi tie') nhan Van phOng trgc tiep chuyen Van ban trinh ky len thanh 
vien Ban giam doc sO• theo yeu cau cua cac phOng darn bao kip thoi. 

- Sau khi Ban giam doc xir 19; Van phong tiep nhan va thgc hien chuyen 
tra lai Van ban cho cac Ph6ng de ban hanh hoc sira doi lai (neu co). Truerng 
hop can thiet Ban giam dOc so se yeu cau cac Phong trgc tiep giai trinh de lam 
ro cac ni5i dung de xuat. 

4. Giao Van phong 1D6 tri cu the N) phan tiep nhan va hoan tra ho so.  trinh 
V cho cac phong darn bao kip thOi, tranh nham lan, mat mat tai lieu; thuOng 
xuyen theo doi, tong h9p bao cao ket qua thgc hien bao ca.() Ban giam dOc theo 
dinh k9. Trong qua trinh thgc hien neu có vuong mac, kip thoi bao cao Ban 
giam dOc -so.  xem xet, dieu chinh dam bao ph-CI h9p. 

De nghi Chanh van phOng ser, Truong cac phOng va cac ca nhan lien quan 
nghiem tic thgc hien./. 

Noi nhijn: 
- Ban Giam doe so.; 
- Tru.Ong cac phong SO'; 
- Lu'u: VP, VT. 

 

Nguy Van Wong 


	Page 1

